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Welcome to TotalSnap!

This is an exciting and innovative opportunity for you to start marketing
your business online with user friendly tools. The Getting Started Guide
will walk you through the steps required to gather content and launch

your TotalSnap website and help you get started on social media!

Is this book right for you?

The guide provides you with a starting point to help you deploy a basic
TotalSnap website and mobile phone friendly website. This guide is for
anyone who is new to online marketing. The step by step instructions
in the guide will provide an easy to follow road map for creating an

effective online presence.

Are you a web professional?

TotalSnap has advanced features and tools that are geared towards
web professionals. These features are beyond the scope of this guide;
please contact us at 1-888-558-4678 or info@totalsnap.ca for advanced

feature information.

Have Questions?

If you have any questions along the way, please feel free to contact our
Real People Support. TotalSnap phone support is available Monday to
Friday, from 9:00 am to 5:30 pm PST. Call us at 1-888-558-4678 and we
will help you get started and provide training on how to use and edit

your TotalSnap website and marketing tools.
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Additional support is also available by browsing our TotalSnap tutorial
website (www.support.totalsnap.com) where you will find helpful

articles, frequently asked questions and video tutorials.

I'm Here to Help! Throughout the guide,

| will help you with tips for launching your
TotalSnap site. Follow us on Facebook

for additional tips and information about

TotalSnap. www.facebook.com/totalsnap
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TotalSnap Content Checklist

The content checklist below outlines each of the steps within the Getting

Started Guide needed to successfully design and launch your new TotalSnap.

of your progress.

Step One - Website Branding

|:| Create your website logo image

|:| Create your website banner images

|:| Configure your website’s global colour theme

|:| Upload your logo and banner images to TotalSnap

Step Two - Meta data and Navigation Menu

Create your website page titles

Create your website page descriptions

Add your page descriptions and titles to TotalSnap

Create your website navigation menu

oot

Add your navigation menu titles to TotalSnap

Step Three - Website Content

Contact Information for your website

Enter your Contact Information into TotalSnap
Create your website text content

Gather images for page content

Gather images for your Photo Gallery

Upload your Images to the Photo Gallery
Enter your page content into TotalSnap

Insert Images On Your TotalSnap Website Page

Oooooooond

Embed media on your TotalSnap Page

Step Four - Social Media Integration
|:| Gather links to your Social Media sites
|:| Configure your Social Media links in TotalSnap

As you work through each step, use the checklist below to keep regular track

page 10
page 12
page 17

page 14-16

page 20
page 21
page 23
page 24
page 25

page 27
page 28
page 31
page 34
page 36
page 39
page 42
page 44
page 46

page 51
page 52
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How to Log into your TotalSnap account

. . “You can use
Your TotalSnap user name and password were emailed to the email address

the lines below
that you provided on the purchase form. To log into your TotalSnap account

to write down
please visit www.totalsnap.ca (CDN) or www.totalsnap.com (INTL) and enter

o . our login
your log in information. Y 9
information for
quick reference

in the future.

My TotalSnap User name:

My TotalSnap Password:

Overview of TotalSnap Editor

The TotalSnap editor consists of three main parts:
1. the main menu

2. the content tool panel

3. the photo gallery

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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You can
display a
maintenance
message
when
working

on your
TotalSnap by
checking

off the site

offline box.”

GETTING STARTED GUIDE

Main Menu

The main menu enables you to perform global functions such as saving your
work, publishing or un-publishing your website, viewing your site, adding
images to your photo gallery, adding your site to Facebook, creating a shopping

cart for your site and logging out of the TotalSnap editor.

Add TotalSnap Add Online home  photo gallery = view site

save

f to Facebook — Shopping

logout @ view mobile version site offiine; W' ?

1. Home Button: The “home” button will take you to the edit view of your
TotalSnap website. It will also return the content tool panel to its starting

position.

2. Photo Gallery: The “photo gallery” button will take you to where you can

upload and manage photos for your website.

3. View Site: The “view site” button will open your website in a new browser

window. Note that only saved content will display.

4. Save: The “save” button will apply all of your changes to your live TotalSnap

website.

5. Logout: The “logout” button will close the TotalSnap editor and return you

to the login screen. Any unsaved work will be lost.
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6. Site Offline: The “site offline” check box will display a maintenance message

“Save your
to visitors of your website rather than the currently saved content for the site.

work often
This is useful when you have updates that are not quite ready for public i

to avol

viewing. )
wasted time!

| recommend
7. Add TotalSnap to Facebook: The “Add TotalSnap to Facebook” button is )
) saving your
used to install the TotalSnap Facebook App that allows you to add your
work after
TotalSnap to a Facebook Business page. )
every major

|7

change
8. Add Online Shopping: The “Add Online Shopping” button opens an online 2

form for you to contact BeanStream and apply for a merchant account for

credit card processing.

9. View Mobile Version: This button allows you to view the mobile version

of your site.
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TotalSnap Content Tool Panel

All of the tools you need to create and edit your web content are contained in

“Help Icons:

Mousing over
a single tool panel.

this icon will
display help 7
(X Hide Edit Tools (03 4 5 6
for the relative L | - _ _
2  Content ‘ Global Colors Logo/Banner = Navigation & Meta Info Social Networking
tool.” ‘
Templates and Backups:
-uu-l.ﬁ'w
8 | Template: Select a Template... v/ | Usar Guide
9 Restore Previous: | Select a backup...
‘ Content:
1  Iwantto change: Page 1 Content  |v|
Page Content: Page is Active for:
Page is Like Gated a Website ¥ Mobile

Click anywhere on your content to edit. When finishad, click anywhere outside of the content to retum to
the toolbar.

\"Logged in as jorgncal with plan totalsnap

1. I want to change: Allows you to switch between the different content

options using the drop down menu.

2. Content Tab: Where you can edit the text and visual components of your

website pages.

3. Global Colours Tab: You can choose colours for your website content like

background, text and others.
4. Logo/Banner Tab: Where you upload your logo and banner images.

5. Navigation & Meta Info Tab: Used for adding Meta data, configuring your

navigation and setting up features like Google Analytics.
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6. Social Networking Tab: This is where you configure your links to social “Now that you

media websi nd man interactiv ial media wi .
edia websites and manage interactive social media widgets e el e
overview of

the Total Snap
the top left of the panel. To show the tool panel, click the “Show Edit Tools” et e

7. Hide Edit Tools: To hide the tool panel click the “Hide Edit Tools” button at

button at the beginning of your web page content. get started on

branding your
8. Template: Choose one of the template options (Artistic,

17

website
Corporate, Professional, Trades) that will suit your site best.

9. Restore Previous: Allows you to restore previously saved versions of your

TotalSnap site.

TotalSnap Photo Gallery
The TotalSnap Photo Gallery is a tool for organizing, uploading, and the

management of your website’s images.

xpire after one hour

TDTALsnaP #f’ : =EEr O _.|': home phata gallery
YOURWEBSITEINMINUTES - v =
g' Photo Categories ﬁ Add Photo _,* View/Modify/Delete Photos

1 2 3

1. Photo Categories: The photo category area is where you can edit and

create categories for your photo gallery.

2. Add Photo: Thisiswhere you add images to the photo galleries that you create.

3. View / Modify / Delete Photos: This is where you can edit existing images

that you have uploaded.
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Step One
Website Branding
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Website Branding

One of the steps when starting a new website is to add your business’s
branding to the website; like a logo, company colours, and any other content
that reflects the image you want to portray about your business. Depending on
your artistic talents, creating branding elements like your logo, text fonts, and
colours maybe something you can do or it may be something that you may
want to seek professional help with. Website branding is important because
it differentiates you from your competition. It also helps to visually represent

your business to you clients.

Do you have an existing Logo?
Use your existing business logo if you have one. Logo and branding are key

pieces for marketing your business both online and offline.

Do:

Q If you used a professional to create yourlogo we recommend that you use the
copy of the file they sent you.
Q If you do not have a logo for your business, we recommend seeking

professional help.

TOTALSNAP @) TOTALSNAP

HOME SOLUTIONS CONSULTING

Good quality logo Good quality logo

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca

“Remember:
You don‘t get a
second chance
on a first
impression! We
recommend
using our
professional
graphic design
services to
create your

logo for you.”
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Don't:
“The Logo

image area is
900 x 130 pixels card.
and images O Use clip art and images that you do not have the rights to use.

o Use a low quality image or scan the logo from your letter head or business

used must be

PNG or JPG file )
) Dad
format.

rtg: o

Bad quality logo Bad quality logo

Creating Your Logo Image

The logo image area is used to display your company logo with a slogan or tag

line about your business or products/services. There are many ways of using

this area and ultimately it is up to you and your creativity as to what goes here.

Do:
Q Include your company logo and a picture or symbol of some sort that reflects
your business or products and services.
Q Include the name of your company and a short and snappy slogan.
i
“Greenleaves

Eco-friendly Landscaping

Saving the earth one leaf at a time

%

—_—

=

TOTALSNAP
HOME SOLUTIONS

| .

Logo area examples using proper formatting
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Don't:
“The banner

0 Use clip art or images that you do not have the rights to use.
image needs

to be 900 x 245
pixels and must
be PNG or JPG

file format.”

0 Use too much text or create a busy, bold or dramatic header image that

competes with the rest of the design.

YO {ﬂy ﬁ.ﬂ(}"ﬁ

YOU

Logo area examples using improper formatting

Website Banner Images

The banner image of a website is likely to be the first thing people will look
at when they visit your site and it gives you an opportunity to showcase your
business products and services. There are no rules how a banner should look
and basically there are no limits to your creativity when it comes to designing
your banner. Depending on your artistic talents and skills, creating your
website banners may be something you can do or you may want to seek

professional help.

Creating your website banner

There are many ways to create your website banner images; keep it simple
and guide your visitor’'s attention, make a statement, or convey trust. You
can also add some artistic elements and attract attention, appeal to people,
and look professional. You can upload one banner image or you can upload
multiple banner images to rotate as a slide show on the website. The banner

image needs to be 900 x 245 pixels and must be PNG or JPG file format.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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“Make sure

you consider
the goal and
purpose of your
site before you
decide on how
you want to go

about your

design.”

13

Do:
€ Use images that reflect the content of your website.
@ Use images that showcase your business, product, or service.

@ Use text tag lines and “Calls to Action.”

D We make the best windows!

SUPERIOR INTERIOR

g
r

Banner area examples using proper formatting
Don't:
0 Use clip art or images that you do not have the rights to use.
O Put too much text on the banner.
0 Use a busy, bold or dramatic headerimage that competes with the rest of the

design.

Banner area examples using improper formatting
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Upload your Logo and Banner Images to TotalSnap

You can upload your Logo and Banner images using the “Logo/Banner” tab.
The “Logo” area is the very top of your page and the “Banner” area is just
below that.

Upload your Logo Image
The logo area is a place where you can display your company logo, and
optionally, a slogan or phrase. Let's examine the controls in the “Logo” area of

the tab in the order that they appear.

X - Hide Edit Tools

‘ Content Global Colors | Logo/Banner | Mavigation 2 Meta Info Social Metworking ‘

Logo/Banner:

L S

I want to change: 1 II_Ugo v[ Usar Guide

2 Logo Area Message: I

Font: Arial ~| size: [15 7]
—Logo
4 [T Hide Logo Area

Add Padding | Subtract Padding | [120 5

Upload a logo image

Choose File | Mo file chosen

or enter text

I Font: [Arial =l size:[227] (3

Supported File Types: gif, jpg, prg

( ~N (¢2]

V
1. I want to Change: Allows you to switch between the Logo options and the

Banner options using the drop-down menu.
2. Logo Area Message: You can type text that will appear to the right of your
logo image. How well the text fits with the image will depend on the size of the

image. You may need to experiment a bit before it fits just right.

3. Font & Size: You can change the font and text size for your logo area

message using the drop-down menu labelled “Font” and “Size”.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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“For more
design options,
you do not
have to display
both the banner
and your logo,
you can choose
to only display
one or both.”

4. Hide Logo Area: If you don’t want to use the logo area as part of your

website layout, click the check box labelled “Hide Logo Area”.

5. Padding: This is in reference to the area above and below the logo area.
Click the button labelled “Add Padding” or “Subtract Padding” to adjust the

size of the area.

6. Uploading a Logo Image: To upload a logo image click the “Browse” button
under the heading “Upload a logo image”. Select the image file from your
computer that you wish to use for your logo image and it will automatically be

uploaded.
7. Text Alternative: If you just want the name of your company to appear in

text, rather than an image, simply enter the text into the “or enter text” field.

You can change the font and text size using the drop-down menu.
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Upload your Banner Image

The banner image is located directly beneath the logo area. You have two
options for this area; you can display a static banner image, or you can display
rotating banner images. If you want to use rotating banners, please refer to the

photo gallery section of this guide for details. See page 37.

X - Hide Edit Tools

Content Global Colors Logo/Banner Mavigation & Meta Info Social Metworking
Logo/Banner:
1 L SHA
I want to change: [Banner =] User Guide
2 —Banner
" Hide Banner area
\
3 Sorallview Up | 10 | Scroll view Down | 0 | [o
‘ Upload a banner image
4 Choase File |No file chozen

Supported File Types: gif, jpg, prg

The fastest way:

1o get your, websila

Hogged in as deme with plan demo

J
1. I want to Change: Allows you to switch between the Logo options and the

Banner options using the drop-down menu.

2. Hide Banner Area: If you don’t want to use the banner image area as part of

you website, click the check box labelled “Hide Banner Area”.

3. Scrolling the Viewable Portion: If your image’s height is larger than 245
pixels, choose the portion of the image that will be visible. Click the buttons
labelled “Scroll View Up” or “Scroll View Down” to adjust the visible portion
of your banner image. The buttons labelled “x10” adjust the visible portion of

the banner 10 pixels at a time.
4. Uploading a Banner Image: To upload a banner image click the “Browse”

button. Select the image file from your computer that you wish to use and it

will automatically be uploaded.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca

“If you want
the image to fit
the banner area
exactly (leaving
no space on the
sides, make the
image exactly
900 pixels

wide and 245
pixels high.”
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“Sometimes
choosing a

set of colors
that look good
together can
be challenging.

Here is a great

tool to help you:

http://kuler.
adobe.com

If you already
know the

HEX colours
values, simply
type them into

corresponding

fields starting
with #”
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Your Website’'s Global Colour Theme

Sometimes the most difficult aspect of getting your website to look good is
the colour selection. If you select colours that don’t go well together you can
end up with an unpleasant looking website. Many areas of your TotalSnap
website can be assigned a colour that will be used throughout every part of

your website, including page backgrounds and text colours.

Configure your Global Colour Theme

To change a colour for any component of your TotalSnap, click the field next
to the corresponding label and the TotalSnap colour wheel will appear. To
change the current colour of the selected component; left click the outer ring
and hold down the mouse button and move your mouse along the ring to
select the colour your want to use. To change the shade of a colour, simply do

the same thing inside the inner square.

X - Hide Edit Tools
| Content Global Colors | Logo/Banner Navigation & Meta Info Social Networking
Background Colors:
FGiALSnap
Header: #000000 User Guide
Page: wazzs .
Banner: G
Content: @
Footer: e #000000
Border Colors: {Check to show border} Text Colors:
Top Border: l#000000 e Header Text: l#666666 |
Banner: OO Mo T
Content: (e | O Footer Text: wersref
Footer: prr— 0O Navigation Text:
Navigation Mouse Over: _
*| pgged in as demo with plan demo

1 ' The outer ring is made up of the entire colour spectrum.

2 ) The inner square contains all shades of the colour.
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TOTALSNap rounwessiremminures ((f

ﬂme | Contact
E Heading

Sub Heading

Larem ipsum dolor sit amet, cansectetur adipiscing elit. Mauris rutrum venenatis euismod. Phasellus porta velit sed lacus tempus
el vulpLtate mauris porttitor. Etiam elementum est eu turpis porttitor tempor. Vivamus mollis dolor eu magna malestie quis laoreet
saplen interdum. Maecenas tristique gravida ligula a Ultrices. Cum sociis natogue penatibus et magnis dis parturient montes,
nascetur ridiculus mus. Nune molestie valutpat imperdiet. Nunc egestas leo in guam bibendum vel dignissim ligula gravida. Maris
aliquam enim at diam eleifend a tristique enim sagittis. Quisgue mattis faucibus massa, sed venenatis maurls venenatis quis

Maecenas pulvinar tUrpis @ metus pretium in scelerisgue dolor accUmszpe QuisgUE tUrsUs sem vitae Iorem vestibulum facinia
Mauris justo purUs, GUrsUs Ut auctor nec, laorest ac lacus. Integer WGU& pretium eget dictum aliquam, valutpat vitag odio

Click here to edit content

W

The colours that you chose on the edit tools panel for your background
(Header, Page, Banner, Content and Footer) will show on your TotalSnap site.
You can also specify colours for the borders of elements and your text.

The numbers in each of the color fields are the hexadecimal representation
of the colour. If you know the exact hexadecimal number of the colour you
want to use, you can type the number directly into the field without using the

colour wheel.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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Step Two
Setup your Metadata
and Navigation menu
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Create your TotalSnap Page Titles

Your website page titles tell both users and search engines what the topic of a

“Remember
page titles are
an important
engines to help them determine the topic of your page. Search engines like aspect of

particular page on your website is about. The web page title is used by search

Google use your title as the link text you click in the search engine results. search engine
optimization.
They are

Do: displayed in

search engine

results. Use the
content and what information the end user will find on the page. table below to

Q Use a page title that effectively communicates the topic of the page’s

Q Use both short and informative titles; A maximum of 70 characters  Write your page
titles.”
including spaces is recommended.

e Use a unique title for each of your pages.
Don't:
0 Choose a title that has no relation to the content on the page.

0 Use default or vague titles like “Untitled” or “New Page 1”.

0 Stuff unneeded keywords in your title tags.

o Use the same page title on all of your pages or even a group of pages.

Page Title

Page 1 Title

Page 2 Title

Page 3 Title

Page 4 Title

Page 5 Title

Contact Page Title

Gallery Page Title

Shopping Cart

Facebook Events

RSS Feed

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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“Use page
descriptions
to provide

a summary
of what

your page is
about. Search
engines will
display your
description
on the results
page”

powered By [1@SLingnation

GETTING STARTED GUIDE

Create your TotalSnap page Descriptions:

The page description is used in search engines results and appears directly
beneath the page title link. Potential customers can read your description on
the search results page and it helps them make a decision about choosing
to visit your web page. Write a page description that both informs and

interests users.

Do:
Q Use unique page descriptions for each page of your TotalSnap.
e Make sure that it is written well and grammatically correct.
Q Use a good page description that is approximately 2 sentences (no more
than 150 characters)

e Include a “Call to Action.”
Don't:

0 Write a page description that has no relation to the content on the page.

0 Use generic descriptions like “This is a web page” or “Page about baseball
cards”.

° Fill the page description with only keywords.

0 Copy and paste the entire content of a document into the page

description box.
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o “Remember
Page Description (no more than 150 characters each)

to make
your page
descriptions
Page 1 easy to read.
Please use this
table to write
your page
Page2 descriptions.”
Page 3
Page 4
Page 5

Contact Page

Gallery Page

Facebook Events

RSS Feed

Shopping Cart

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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“To avoid
having

your page
description
truncated by
search engines,
use a maximum
of 150
characters.”
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Enter your Page Descriptions and Titles

Enter your page descriptions and page titles using the “Navigation & Meta Info”
tab on the Content Tool Panel. We will examine the controls in the Navigation
& Meta Info tab in the order that they appear.

X

Content Global Colors Logo/Banner | Navigation & Meta Info Social Networking

(O Menu Navigation O URLs ® Meta Information 1
-un—l-B"w
User Guide

Google: m

Google Tracking Code: | |

Select Page for Meta Editing:

2 ®pPage1 O Page 2 OPage3 OPage 4 O Page 5
(O Contact O Gallery O Cart O Facebook Events O RSS Feeds

Page 1 Meta Info
Title: 3 |

Description: |
4

| “Logged in as jorgncal with plan totalsnap

|
|

1. Meta Information: To edit the meta data select the radio button for Meta

Information.

2. Select Page for Meta Editing: Select the radio button next to the page you

want to edit.

3. Title: The input field labelled “title” should contain the name of your business

and perhaps a short description or tag line.

4. Description: Use the description field to add the description text for each
page. This is used only by search engines such as Google and will not appear

anywhere on your site.

Setup your Navigation Menu Titles

To edit your Navigation Menu Titles select the “Navigation and Meta Info” tab
on the TotalSnap Tool Panel. The “Navigation and Meta Info” tab is where you
specify what text will be used to create your menu titles for your navigation

menu, the order of the pages, as well as set up the Google Maps integration.
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Create your TotalSnap Navigation Menu:

You can add custom menu titles for each page on your TotalSnap. The menu Please use the

Hles th b d . iration bar. Mak table on the
titles that you enter will be used to create your main navigation bar. Make bottom to write
sure that the menu titles you use for each page reflect the content of the down your
page that it connects to. page titles and

you can also

determine the
Do: order in which
you want them
to appear on

e Use menu titles that reflect the page’s content.

Q Use menu titles that are quick and easy to understand. )
your site.”

Don't:
Q Create complex menu labels that are not meaningful to the end user.

Q Use menu labels that are more than 2-3 words in length.

Website Navigation Order Page Menu Title

Page 1 Menu Title

Page2 Menu Title

Page 3 Menu Title

Page 4 Menu Title

Page 5 Menu Title

Contact Page Menu Title

Gallery Page Menu Title

Facebook Events Page Title

Shopping Cart Page Title
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Content Global Colors

® Menu Navigation (O URLs (O Meta Information

Logo/Banner | MNavigation & Meta Info ‘ Social Networking

*logged in as rivescal with plan totalsnap

MNavigation: 8 J"'L;:
Page 1 Menu Text: Hame | —
1 Page 2 Menu Text: |Accomn}dati0ns and Reservations |
Page 3 Menu Text: (About |
Page 4 Menu Text: Rates |
Page 5 Menu Text: |FAQ |
2 Contact Menu Text: |Contact |
Gallery Link Text: 3 |Gal|ery |
Shopping Cart Link Text: Buy Now |
Feed Page Link Text: | |
Main Menu External Link Text: | /. |
Facebook Events Menu Text: | |
E) Main Menu External Link: | |
Footer Menu External Link Text: b |
Footer Menu External Link: | |
7 Font: |Lucida Sans Unicode |E| Size: u
Gallery Layout:
Allow Facebook Comments: [[] Moderator Facebook ID I:I

The first five fields under the heading “Navigation” is where you type the text

that will appear in your navigation menu for your content pages. Enter the

titles that you created using this guide.

1. Pages 1-5 Menu Text fields: Enter the text that will appear as the navigation

links that your visitors will click to go to pages 1-5 of your TotalSnap.

2. Contact Menu Text: Enter the text that will appear as the navigation link

your visitors will click to go to your contact page.

3. Gallery Link Text: Enter the text that will appear as the navigation link your

visitors will click to go to your photo gallery page.

powered By [1@SLingnation
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4. Main Menu External Link Text: Enter the text that will appear as the navigation
link your visitors will click to go to an external page of your choosing. For
example if your main website is bestcoffee.com, you could enter “Main
Website” in the “Main Menu External Link Text” field, and “http://bestcoffe.

com” in the “Main Menu External Link” field.

5. Main Menu External Link: Enter the URL (web address) that visitors will be
taken to if they click the text specified in the “Main Menu External Link text”
field. This will provide a link in your navigation menu that visitors can use to

get to your main website.

6. Footer Menu External Link Text & Footer Menu External Link: These function
exactly the same way as the “Main Menu External Link Text” and “Main Menu
External Link” fields, however this navigation link will appear in your page

footer rather than the main navigation.

7. Font & Size: Change the font for your navigation menu by selecting from the
drop-down list labelled “Font”. You can change the size of the font by selecting

a corresponding font size from the drop-down list labelled “Size”.

8. Main Menu Order: Each menu text option has a drop-down list next to
it. Inside the drop-down list are numbers 1-11. These numbers determine
the order of the links in your navigation menu. One will be first, followed by
two and so forth. If there is more than one entry with the same number, their

natural order will determine which comes first.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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website or to

manage your
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To protect you
against SPAM
your email
address will not
be visible to
the public. The
form will email
you at the
address you
specify for your
business email
address.

Contact Information for website

Determine what contact information you would like to provide your customers
on your website. The important thing to remember is to use contact information
that you are ok with sharing online. You will also need to choose a main email

address to send you the submitted contact information from your contact form.

Please use form below to finalize your contact information for your TotalSnap.

Business Contact Information

Business Name

Business Email

Phone

Fax

Toll Free

Address 1

Address 2

City

Province / State

Postal Code

Country
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Enter your Contact Information into Totalsnap
To enter your Contact Information, select the “Content” tab on the TotalSnap
Tool Panel, then select the “Contact Information” option in the “l want to

change” drop-down menu.

“ Content | Global Colors Logo/Banner Navigation & Meta Info Social Networking J

Templates and Backups:
LS

Province/State: |British Columbia

Postal:

o i
PDF
Restore Previous:
Content:
1 want to change: | Contact Information [+ |
1 Font (Verdana  [v] size: [12]v]
Business Name: 2 | |
3 Business Email: [ |
Phone: [250 586 4573 |
Fax: [250 586 4575 |
Toll Free: 4 [1877 291 7578 |
Address 1: |#1U - 1176 Franklin's Gull Road |
Address 2: | |
City: |F’arksvﬂ|e |
|
[veP 2ms |
Country: |Canada |
5 Show Map:
Show Contact Form: 6

*Logged in 85 rivescal with plan totalsnap

Any field that you leave blank will be left off of your contact form. The display
will automatically be reformatted to ensure there are no gaps left on your form

from blank information fields.”

1. Font: You can edit the font size and style of your Contact Information
displayed in TotalSnap. The “Font” option allows you to select the font style

and “Size” allows you to select the size of the font that will be used.
2. Business Name: Enter the name of your business in the field. The business
name is used to help Google Maps place your business location correctly on

the map.

3. Business Email: This is where you enter the email address that will receive

inquiries made via your website contact form and Facebook contest form.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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“Avoid

using a bunch of
different

fonts and sizes
for each area

of your website.
It will look
awkward and
not have a
“clean” feel.
Only use
different fonts
and sizes when
promoting
piece of text,
otherwise use
the same font
and font size
throughout
your site.”
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“Gongratulations! 4. Phone and Address: Type the corresponding information into each field. If

You are a field does not apply to you, leave it blank.
now ready
to complete 5. Show Map: If you want a Google map with your physical location displayed

Step Three. on your contact page, select this check box. This is generally a very good idea

unless you don’t have a physical location that you do business out of.
Remember to Y PRy Y

Be sure to register your business with Google Places by visiting
save your work

often to avoid http://www.google.com/places

frustration! ”
6. Show Contact Form: Select this option if you want to allow visitors to

contact you via email.

Notes:
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Step Three
Website Content
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“Content is
King! Each
page of content
should be a
minimum of
750 words.
This will ensure
better search
engine results.”
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Create your Website Text Content

Creating compelling and useful content for your visitors will likely influence
your customers more than any of the other factors discussed in this guide.
Customers know good content when they see it and will likely want to share
it with other users. This could be through, social media, email, forums, or
other means. Organic or word-of-mouth buzz is what helps build your site’s
reputation with both users and search engines, and it rarely comes without

quality content.

Anticipate differences in users and offer unique, exclusive
content!

Think about the words that a customer might search for to find your business,
products or services. Users who know a lot about the topic might use
different words in their search queries than someone who is new to the topic.
Anticipating these differences in search behaviour and accounting for them
while writing your content will help to produce positive search engine results.
Create a new and useful content; write an original piece of research, break an

exciting news story, or leverage needs of your unique customer base.

Key content for a website:

e Your home page is the first thing a customer sees on your website, but
too often not enough effort is put into its creation. A home page is the
showcase for what you have to offer. A good first impression will retain

visitors and make them customers.

Q Create a page where you can detail what your business is about, the
company history, policies, and philosophies. This information will provide

insight into your business and help build credibility with your customers.
Q Good reviews and customer testimonials. New visitors are likely to

become new customers if they can read all the positive feedback existing

customers have given about your business, products, or services.
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Q Frequently Asked Questions (FAQ) helps customers to find answers to

“Take time to
lay out your
pages. This
will help you

common questions about your business, products and services. You can

create this content by simply answering common questions.

Q Outline your business practices on your website. Tell your customers ~ design your

ages and
how to do business with you. Provide key information about your policies bag .
save time by
on returns, refunds and guarantees. reducing the
number of
) changes you
Write easy-to-read text make overall.”

Users enjoy content that is well written and easy to follow.

Do:
Q Write clear and concise content that reads well.

Q Write your content to focus on the needs of your potential customers

Don't:
6 Write sloppy text with many spelling and grammatical mistakes.

0 Embed text in images for textual content; search engines can’t read it.

Stay organized around the topic

It's always beneficial to organize your content so that visitors have a good
sense of where one content topic begins and another ends. Breaking your
content up into logical chunks or divisions helps users find the content they

want faster.

Do:

Q Use topic headings and titles to ease navigation of your content.
Don't:

QDump large amounts of text on varying topics onto a page without

paragraph, subheading, or layout separation.
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Create fresh, unique content

Do:

Q Write new content that will keep your existing customer base coming back, and
bring in new visitors.

Q Include “Calls to Action” to motivate customers to take action.

Q Provide a few various opportunities for your customers to interact with your

content.

Don't:

Q Rehash existing content that will bring little value to customers.

Q Have duplicate versions of your content across your site.

Create content for your users, not search engines

Do:

€ Design your site around your visitors’ needs.

Q Write text that uses language that is meaningful to your customers.
Don't:

Q Insert numerous unnecessary keywords aimed at search engines but is
annoying to users.

0 Have blocks of text like “frequent misspellings used to reach this page”
that add little value for users.

0 Deceptively hide text from users, but displaying it to search engines.
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Gather Images for your website

Effective content is not limited to words; make use of non-text content such as
images, charts, and graphs to inform and entertain your site visitors. Images
can be a powerful component of your website. Generic “stock” photographs
could have a negative effect; think carefully before you put a stock photo
on your site. Consider the alternatives; use real photos and other images of
your business you can personalize your business and build rapport with your

customers.

Use images to tell a story: pictures, graphs, diagrams, and illustrations help tell
your story. In virtually any marketplace, charts, graphs, and especially original
informative photos help customers to grasp what you're selling making them

more likely to buy.

Use brief, but descriptive file names

Do:

Q Use short but descriptive file names.
€D Use names that reflect the content of the picture.

Q Use different file names for every image.

Don't:

" ou

O Use generic file names like “image1.jpg”, “pic.gif”, “1.jpg” .
Q Write extremely lengthy file names.

Q Stuff keywords into alt text or copying and pasting entire sentences.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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Help search Create Image Title

engines The image title is displayed in the Photo Gallery as the image’s title and is
determine used by search engines to help identify what the image is about.

what your

pictures

are about. Do:

Titles and €D Use titles that are both short and informative.

descriptions

for your images Q Make sure the title reflects the content of the image.

should be

considered an Don't:

Important Q Use extremely lengthy titles that are unhelpful to users.
part of your

website 0 Stuff unneeded keywords in your title tags.

content.”

Summarize the image’s content

Do:

Q Write a description to describe and inform customers what the images

content is.

Q Use clear and concise language.
Q Describe how the image relates to your business.
Don't:

Q Write a description that has no relation to the content in the image.
O Use generic descriptions like “This is a car”.

0 Fill the description with only keywords.
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Upload your Images to TotalSnap

You can place your images in a gallery, on your page as content or as a slide
show for your banner. Remember to enter your image titles and descriptions
for each picture. By selecting the Photo Gallery button, you can add categories,
upload, or edit your images. To create a basic photo gallery, simply add the

photos to the gallery and they will appear as a menu item on your website.

TotalSnap Photo Gallery
The TotalSnap Photo Gallery is a tool for creating collections of images as well
as full descriptions for those images. To access the photo gallery administration

tools, click the button labelled “photo gallery” in the TotalSnap main menu.

Save often, login session can expire after one hour

TOTALS"aP ? ?:g:ct;t;i:ap E;!—'-r -;:z;?:;e home | photo gallery | view site = save

YOURWEBSITE IN MINUTES
logout site offline: @ (2

L= Photo Categories ﬁ Add Photo

1 2 3

_,’ View/Modify/Delete Photos

The Photo Gallery has three options in the main menu to choose from:

1. Photo Categories will take you to the category management area.

2. Add Photo takes you to the photo upload tool.

3. View/Modify/Delete Photos takes you to the photo management.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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Photo Categories

To create a new photo category, type the name of the category in the input

“If you want
some of your
images to only

be V|S i b I e as pa rt - Save often, login session can expire after one hour
Ta TA Lsnap # t‘d‘; Tut;:';"" ..:: ggd Online home  photogallery = viewsite = save
YOURWEDSITE 1N MINUTES 0 race e opping

field labelled “New Category Name”. There are two check box options:

of your rotating

banner, or as
pa rt of you r L= Photo Categories ﬁ Add Photo _, View/Modify/Delete Photos

logout site offline: @ ' #

page content,
but not in the

— Add Category

New Category Name: Order:

ga”eryl you can 1 Show on front: page slide show: [ ] Exclude from gallery: [ ] 2
select =

“Exclude from

gallery” option DT

1. Selct A Caegory:
2. Order:[ 1 :]

3. Rename the category selected in dropbox above: | BEESWAX

and Show on.”

4. Show on front page slide show: [

5. Exclude from gallery: [

Delete Selected Category

1. Show on front page slide show: Checking this option will take any images
added to this category and rotate them in your banner area. If you specified a
banner image in the Logo/Banner settings of the tool panel, it will be replaced

by the slide show.

2. Exclude from gallery: Checking this option will prevent images in this

category from being accessible to your visitors.
Once you have entered a name in the category field and selected the options

you want; click the “Add Category” button. Upon success, the screen will be

automatically refreshed with the message “Category Added”.
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Editing Categories

The second area of the Photo Category screen is for modifying existing
categories. Select the category you want to modify from the drop-down list
labelled “Select A Category”. To change the name of the category, enter the
new name in the input field labelled “Rename the category selected in the drop
box above”. If required, change the check box selections “Show on front page

slideshow” and “Exclude from gallery”.

Save often, login session can expire after one hour

, o ALsna Add TotalSnap ..:: Add Online home = photo gallery = view site = save
to Facebook — Shopping
YOUR WEBSITE IN MINUTES v v

logout site offline: @ ?

L= Photo Categories ﬁ Add Photo —, View/Modify/Delete Photos

[ Add Category

order:[ 1 % |

Show on front page slide show: ] Exclude from gallery: (]

Add Category

New Category Name:

[ Edit Category
1. Seect A Catogory:
2. Order:[ 1 3|

3. Rename the category selected in dropbox above: | BEESWAX

4. Show on front page slide show: [

5. Exclude from gallery: [

1 Update Delete Selected Category 2

1. Update: Once you are finished with your changes, click the “Update” button

to save.

2. Deleting a Category: If you want to delete the category, click the “Delete
Selected Category” button.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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Add Images to Photo Gallery
To add a photo to an existing category, click the “Add Photo” button in the
Photo Gallery menu. If you are uploading multiple images repeat the following

steps for each image that you would like to use.

Save often, login session can expire after one hour

TO TA L snap ? ::‘;;‘:;I’izap == : ;:g;;‘:;‘e home = photo gallery = view site save

YOUR WEBSITE IN MINUT
QURWEBSITE UTES logout site offine: @ (2

g‘ Photo Categories ﬁ Add Photo —, View/Modify/Delete Photos

|
1 Select Category:
|

PRODUCTS

2 Photo Title:

| Title Link URL (Should start with http://):

3 Price

]

Purchase Link URL (Should start with http://):

Purchase Button Text:

4 Photo Description —
[@s«:uroe” LB R ‘
[BIUSxx ,Hz; e e mamE

body p
5 Select Photo:
Chuuse F»Le no file selected

Add Photo 6 )

1. Select the Category: Select the category by clicking the drop-down menu

labelled “Select Category” and choose the category for the image in your site.
2. Photo Title: This text will appear as the title for the photo in the gallery section.

3. Title Link URL: If you want the photo title to function as a hyper-link, enter

the web address here.
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4. Photo Description: Type in a full description of the photo. Try to write two
to three sentences that describe what the photo is and how it relates to your

content.

5. Select Photo: Click the “Choose file” button located next to the field labelled

“Select Photo” and select the photo you want to upload.

6. Add Photo: Click the “Add Photo” button. Once the image has been uploaded

the add photo screen will be reloaded with the message “Photo Added”.

View/Modify/Delete Photos
There are several features available once you have added your images. Click
the “View/Modify/Delete Photos” button in the photo gallery menu to access

these features.

e N
= Photo Categories ﬁ Add Photo s View/Modify/Delete Photos

Selact Category:

hormepage =
1 URL: | Copy To Clipboard.
2 Ordering:

Edit Bhote Delete Photo

1. The Image URL: If you want to use an image in your page content, you will
need the URL. To get the URL, click the button labelled “Copy to Clipboard” for
the photo you want to use. You will see a message that reads “Copied text to

clipboard”. You are now ready to use the picture as content on your website.

2. Ordering: Often you will want to change the order that your images appear

in the gallery. There are four arrows for each photo.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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“You can

save time by
organizing the
order of your
photos before
uploading them
to the photo
gallery.”
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3. Modifying Photo Properties: To edit the image’s properties, click the button
labelled “Edit Photo”. You will be shown a screen similar to the one in the “Add
Photo” section. You will be able to modify the category, title, description, price
and URL links that were configured when the photo was added. When you are
ready to save your changes, click the button labelled “Update Photo”. You will

be returned the photo listing page with the message “Photo Updated”.

4. Deleting a Photo: If you want to remove the photo from your gallery, click

the button labelled “Delete Photo”.

Clicking the arrow that points to the left will move the image to the
e
) very front (top) of the order.

Clicking the arrow that points down will move the photo towards the

end of the order (down) one spot.

1_ Clicking the arrow that points up will move the photo towards the

beginning of the order (up) one spot.

— Clicking the arrow that points to the right will move the image to the

very end (bottom) of the order.
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Enter Your Page Content Into Totalsnap

The content tab controls content for eleven different pages on your TotalSnap
site. This is also the area where you can change the headings on your website.
You can start by typing in your text or cut and paste from Microsoft Word
using the “Paste from Microsoft word” button. You can also add pictures, links

and videos using the icon buttons above the text box of the editor (Image 4) .

X

| Content ‘ Global Colors Logo/Banner Navigation & Meta Info Social Networking ‘

Templates and Backups:

.urnlbﬁu’l

Template: Select a Template._. || | User Guide
Restaore Previous: Select a backup. v
Content:

1 I want to change: Page 1 Content |+

[

2 Page Content: 3 Page is Active for:

Page is Like Gated O Website Mo bile

Click anywhere on your content to edit. When finished, click anywhere outside of the content to return to
the toolbar.

*“Logged in as jorgncal with plan totalsnap

1. “Iwant to change”: Use this drop-down menu to select the page content you

want to change.

2. Page Content: The content pages are labelled “Page 1 Content”, “Page
2 Content”, etc. These are the pages for your main website content. Click any

of them to begin editing your content for that page.
3. Active Options: The final options to examine for web content pages are

those found under the label “Page is Active for”. There are two options. Option

one is “Website”, and option two is “Mobile”.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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| Lorem ipsum dolor sit amet, consectetur adipiscing elit. Proin et massa non nisl mattis
mattis quis ultricies urna. Donec bibendum erat neque, sit amet euismod libero ultric-

‘ ies eget. Class aptent taciti sociosqu ad litora torquent per conubia nostra, per inceptos

| himenaeos. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas. Nullam viverra dignissim tincidunt. Mauris mollis dui dolor, at ullamcorper
quam tristique malesuada. Cras mattis velit dolor, sit amet dictum justo pharetra a. Sed in
leo libero. Maecenas in elit nec felis semper mattis sit amet nec nibh. Phasellus dapibus eros
in odio sagittis sollicitudin. Vivamus in venenatis diam. Maecenas tristique cursus viverra.
Nulla facilisi.

4. The Inline Content Editor: Once you have selected one of these first five
content pages, click inside the content area and you will see the TotalSnap
content in line editor bar appear at the top of the content page. The editor is

similar to Microsoft Word and other popular text editors.
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Inserting Images On Your TotalSnap Website Pages

Adding images to your website pages is a great way to help tell the story “Any changes
to images you
make using the
inline content
understand what you are presenting and will help keep them interested in your editor will not

about you, your business and services. Generally people do not like to read

page after page of just plain old text. Adding images will aid your visitors to

website. Remember, a picture is worth a thousand words. modify your
original image.”

In order to be able to use an image on your TotalSnap page, you will need to

add it to your Photo Gallery and then copy the URL of the image you would

like to use. (see page 39)

Now that you have the URL of the image that you would like to use, let’s return

to the content pages and place your cursor in the content area where you

would like to insert the image.

= — e —— —
(XEEGEG «»/|QR B eaaM TEZ000R 0B/ A B
| =3 —
|
|‘B I U5 x ¥ LUE £ E & ”EEEEHSWS || Nomal  -|| Font - || Size - i
|
E
| Image Properties x f
Image Info || Link || Advanced
URL
| Alternative Text
| Width Preview
Lorem ipsum dolor sit amet, consectetuer adipiscing
| Height a ¢ elit. Maecenas feugiat consequat diam. Maecenas
eight. metus. Vivamus diam purus, cursus a. commade non,
facilisis vitae, nulla. Aenean dictum lacinia tortor.
MNunc iaculis. nibh non iaculis aliquam, orci felis
| Border euismod neque, sed ornare massa mauris sed velit.
Nulla pretium mi et risus. Fusce mi pede, tempor id,
| cursus ac, ullamcorper nec, enim. Sed tortor.
HSpace Curabitur molestie. Duis velit augue, condimentum at,
ultrices a, luctus ut, orci. Donec pellentesque egestas
Vs eros. Integer CUrsus, augue in cursus f_aumbus_, eras
| yopace pede bibendum sem, in tempus tellus justo quis
liqula. Etiam eget tortor. Vestibulum rutrum, est ut v
Alignment
<not set>
Cancel |
L o )

10
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1. Image: Click on the “image” button on the In-line tools and a box will open

up.

2. Image Property URL: Paste the URL of the image into the box.

3. Alternate Text: Use this space to enter in an alternate text for the image.

4. Width: Use this field to adjust the width of the image.

5. Height: Use this field to adjust the height of the image.

6. Border: If you would like to have a boarder around your image, simply enter

a number here. This must be a whole number like 1, 2, or 3 and so on. The

higher the number, the thinker the boarder.

7. HSpace: Add horizontal padding to your image by entering in a whole

number here like 1, 2, or 3 and so on.

8. VSpace: Add vertical padding to your image by entering in a whole number

here like 1, 2, or 3 and so on.

9. Alignment: You can choose to have your image placed on either the “left”

or “right” side of your page.

10. OK: Click the “OK"” button to save the image settings and return to the

content editor.

You will now see your image on your page and be able to edit it's size, padding

and web link.
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Embedding Media On Your TotalSnap Pages

Adding rich media content to your website is a great way to showcase your
business, products or services. You can embed media like YouTube videos,

audio clips, calendars or almost any embeddable widget you can imagine.

In order to embed a media widget on your TotalSnap page, all you need is the
“embed code” for the media. For this example, let's use a YouTube video. The
first step is to locate the video you want to add on the YouTube website. Just

below the video you will see:

ul Like »p About Share Add to Al [~

Share this video Embed Email Hangout &

1. Share: Click the “Share” button

2. Embed: Click the “Embed” button

A new panel will appear with a link to the video as well as several other

options.
I‘ Like '-' About Share Add to il |~
Share this video Embed Email Hangout o

<iframe width="420" height="315"

src="http://www.youtube.com/embed/eUKSH2 Jg9da"
frameborder="0" allowfullscreen></iframe>

Video size: 420 = 315 -

[ Show suggested videos when the video finishes
Use HTTPS [7]

[ Enable privacy-enhanced mode [?]

O Use old embed code [7]

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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1. HTTPS: Make sure to select only the “Use HTTPS” check-box and leave all

other check-boxes unchecked.

2. Video Size: Choose from a selection of presets, or enter in a custom size.
640 x 480 is the maximum size TotalSnap can display without the video going

outside the page’s borders.

3. Copy the embed code: The code will start with the text “<iframe”. After you
click the box once, the content will turn blue. Keeping your mouse over top of
the box, click the right mouse button, and select “copy”. You are now ready to

add the embed code to your TotalSnap page.

Now that you have the code for the video that you would like to use, let's
return to the content pages and place your cursor in the content area where

you would like to insert the video.

1. Embed: Click the “embed” button on the in-line tool set and a new box will

appear.
2. Insert Code: Paste the code that you copied from YouTube.

3. OK: Click “OK” to save the video to your TotalSnap page.

Once you click the “OK” button, you will see a red square outline appear with
an “iframe” symbol in the middle. This is a place-holder for the video that you

just embedded. Repeat the previous steps for each video that you would like

to add to your TotalSnap pages.
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Mobile Friendly Website

Each of your five web content pages can be displayed to users browsing your
site using standard website browsing (from a desktop or laptop computer),
a mobile device (smart phone or tablet), and Facebook. Facebook will be
discussed later, so for now we will examine
only standard website browsing and mobile

website browsing.

When a user visits your website using a
mobile device, TotalSnap will automatically
displayaversionof yoursitethatis optimized
for the smaller screens. TotalSnap will
attempt to automatically scale down any
images that are too large and adjust the
surrounding text accordingly. Sometimes
the results are simply better if you create
the content with a smaller screen in mind
right from the beginning, by selecting

graphics that are smaller and look good on

a small screen.

Page is Active for:
Website Mobile

Using the “Page is Active for” options
allows you to choose which page content is
available for your mobile website only. The opposite is true and your content
is designed for a large display with large graphics and lots of text, you would
select “Website” and leave “Mobile” unchecked. If your content is designed for a
balance between the two, or if you are happy with how TotalSnap automatically

adjusts for the smaller screen of a mobile device, select both options.

To see what your mobile site will

home  photo gallery  wview site  save

look like during design, click “View
Mobile Version” on the top blue logout @ view mobile version site offline; | ?

panel of the TotalSnap editor.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca
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Headings

After the five page content options in the “l want to change” drop-down list

“You are one

step away from

. comes “Headings”. Select “Headings” to change the titles that will appear
completing the

at the top of every content page.
set-up of your

K

TotalSnap site

Content | Global Colors Logo/Banner Navigation & Meta Info Social Networking
Templates and Backups:
uvuubfw
Template: Select a Template . Usar Guids
PDF

Restore Previous: |Se|ect a backup. . El
Content:
Twant to change: [Headings ___[V|

1 Heading: | |
Font: 2 size: [24[V]
Sub Heading: | |
Font: (aial  [v] size: [18]v]

\”Logged in as freepcal with plan tswarhn

1. Heading & Sub Heading: There are two text fields you can type
into. The first is labelled “Heading”, the second is labelled “Sub
Heading”. When you type into these fields, you will see the text

appear on your site as you type it.

2. Font & Size: You can change the font for your heading and sub
heading by selecting from the drop-down list labelled “Font” under
the corresponding heading. Change the size of the font by selecting

a corresponding font size from the drop-down list labelled “Size”.
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Step Four
Social Media Integration
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Gather links to your Social Media Sites

The final step to configuring and launching your TotalSnap website is to
determine which social media sites you would like to provide links to. TotalSnap
has automatic button links that are located on the right hand side of your site
for Facebook, Twitter, LinkedIln and YouTube. You can activate the links by
entering in your specific URL link (Example: www.facebook.com/totalsnap) to

your social media sites.

“Please fill this

. Social Media Links
form with your

social media
links that you
: v Facebook www.facebook.com/

would like to

include on

your TothSnap Twitter www.twitter.com/

website.
Youtube www.youtube.com/
LinkedIn www.linkedin.com/
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Configure your Social Media Links in TotalSnap

On the “Social Networking” tab of the TotalSnap tool panel; using the drop-
down box that is labelled “l want to change”, select “Social Networking Links”.
The following section deals with the various links from your TotalSnap page out

to popular social networking sites.

Facebook Like Box / Button

The Facebook “Like” button is a popular tool for

g5 Like

encouraging visitors to promote your site by broadcasting

their “liking” it on their Facebook wall, and it also provides

a means of gathering a following of people you can

message with your business related updates via Facebook.

~

( X - Hide Edit Taols
Content Global Colors Logo/Banner Mavigation 2 Meta Info | Social Metworking
Social Networking:
e
Twant to change: [Sacial Metworking Links ] Usar Guide
Social Networking Links Will Appea 8 ar Sat 9 m
Show Facebaook Like 1 F @& pox O Button
Cn Pages: " page 1 [ Page =z
2 [T page 3 I Page 4
[T pages T contact [T all
Facebook: I
Twitter: 3 I
Twitter Feed: ~ [ 4
YouTube: 5 I
LinkedIn: I r 6
Hopgged in a5 deme with plan demoe 7
& J

1. Show Facebook “Like”: To enable the Facebook “Like” button on your
TotalSnap website, check the box labelled “Show Facebook Like” and then

select either the “Box” or “Button” option.

2. On Pages: The next series of check-boxes that are grouped next to the label
“On Pages” allow you to specify the pages on your website you want the
Facebook “Like” button or box to appear on. You can choose any the first five
content pages, the contact page, or select any combination until you are happy

with the layout of your pages.

Toll Free: 888-558-4678 | Email: info@totalsnap.ca | Web: www.totalsnap.ca

OTALSap

Select the “Box”
radio button if
you want the

full “Like” box
displayedonyour
website. Select
the“Button”radio
buttonifyouwant
only the “Like”
button displayed
onyourwebsite.”
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P 3. Facebook: This is where you input
Remember to Yy p Find us on Facebook

our Facebook business page URL. If you st ter Spa % Sal
save your work Y pag Y & stonewater 5pa & salon

. . SNEWAT  elLike

. have a valid Facebook URL configured, a e '
often to avoid n
. o Facebook link will appear in the upper right Stonewater Spa & Salon I

frUStratlon ' PP PP J 'é' MOMDAY AMD TUESDAY
SNEWAT
corner of your webpages. SPECIALS (25TH AMD 26TH
FEE)

JADE STOME MASSAGE (50
MINS, ) OF SHEER. —
4. Twitter: This is where you input your :Eﬁ;EN::OR

Twitter URL. If your have a valid Twitter SPA FACIAL FOLLOWED BY

A 5P PEDICURE (2 HOURS
OF PAMPERING) £169

URL configured, a Twitter link will appear in

the upper right corner of your webpages.

5. Twitter Feed: This gives you the option 62 peopl ke Stonewater 5pa & alon.

of including your most recent Tweets in !i«! Hi
a Twitter box at the bottom of your page. — ‘ )
Check this box to activate the feed. Insert m.ﬁ‘m

screen shot of twitter feed at bottom of site. B Facebook social plugin

6. YouTube: This is where you input your YouTube channel URL. If you have a
valid YouTube URL configured, a YouTube link will appear in the upper right

corner of your webpages.

7. LinkedIn: This is where you input your LinkedIn URL. If your have a valid
LinkedIn URL configured, a LinkedIn link will appear in the upper right corner of
your webpages. Use LinkedIn to keep connected with others in your industry

and make sure they know what you are up to.

8. Facebook Box: The “box” version displays your most recent posts as well as

the number of people following you on Facebook.

9. Facebook Button: The “Button” version displays as a standalone button and

takes up little space.
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Congratulations on completing you
TotalSnap Website!

For more information/support please
check out www.support.TotalSnap.
com and make sure to follow us at

www.facebook.com/Totalsnap
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